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Self Service Punching

Upon logging into iSolved, an employee can immediately create a punch by using the employee self-
service punch option location at the top left side of the page, as seen below. In this menu, a punch can
be created via two different methods:
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Quick Punch

1. When a user clicks on the Quick Punch option, iSolved will immediately create a punch for the
current date and time for the user, without the option to add punch notes or other punch
options.

2. Once the punch is created, the user will see a confirmation at the top of the iSolved page as
shown above.
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Detailed Punch

1.

When a user clicks on the Detailed Punch option, iSolved will open the punch creation area and
display the current date and time to the user. Note that the date and time fields are not editable
to any user utilizing self-service punching.

The punch options avaliable in the detailed punch creating area is as follows:

a. Type: The type option allows the user to specify the punch type for the entry. The
options are “Normal,” “Meal,” or “Break.”

b. Mode: The mode allows the user to specify if the punch is an “In Punch,” “Out Punch,”
or “Auto.” iSolved will default to “Auto,” which allows iSolved to put the punches in the
order in which they occurred on the Time Card.

c. Labor: If the option to enter labor allocations is enabled, the user can select from the
allowed labor levels when creating a punch. If no labor is selected, iSolved will use the
employee default labor allocation.
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